Dear Student,

The Lenox Memorial High School Student Handboakvptes you with important
information concerning our academic program, Cddeanduct, student activities,
Athletic Code, and a variety of other topics redate your school experience.

All students are required to sign and return todffice the last page of the
handbook. Your signature indicates that you haceived the handbook and that you are
specifically aware of the rules and regulationdinet! in the Code of Conduct.

We have many reasons to be proud of our acadamtistic, and athletic
accomplishments. Our small size allows us to koae another more closely and to
develop a kind and caring social atmosphere urtiglenox.

The pride, dedication, and spirit shown amongstudents, teachers, and staff are
all ingredients of an excellent school. Let'svadirk together to be the best!

Sincerely,

Bruce M. Walker
Principal



PARENT & SCHOOL COMMUNICATION

Parents are encouraged to play an active roleciedicational process. Formal events such as
Back to School Night and Parent/Teacher Confereacegxcellent opportunities for parents to
become familiar with school routines and to commatg with your son/daughter’s teachers. If
you have a question about the schedule, careallege planning, or concerns about your
daughter/son’s social or emotional well being, péeeontact your child’s guidance counselor.
Should any classroom concern or question arisaspleontact the appropriate teacher first.
Usually all difficulties can be resolved in this mmer, and School Committee policy requires that
teachers be contacted first. The department cliairdance counselors, assistant principal, and
principal are available for help if the concernamat be resolved.

We also have a ninth grade teaching team simillreédeams in the middle school. The team
meets twice per week and is available to meet pattents of ninth graders by appointment.
Parents wishing to meet with the team may do scaliing ninth grade guidance counselor,
Nanette Spoehr.

Report cards are sent home four times per yeargréss reports called “Interims” are mailed
home on an as-needed basis mid way between regdg. darents who wish to have notification
that an interim report is being sent must callgh&lance office and provide an E-mail address.
Parents are invited to meet teachers and to gaghrtheir daughter/son’s schedule on Back to
School Night that is usually scheduled a few wesdkex the opening of school in September.
Parent/Teacher Conferences are scheduled in Noveanteare arranged by calling the school for
an appointment. You may reach anyone at schoohllyng 637-5560, and you may access
voicemail through the receptionist. E-mail address® available for individual teachers (please
see staff directory in the front of this booRjou may also stay up-to-date with most school
events by visiting our website atvw.lenoxps.orgWe also use an automated calling system to
inform parents of school closings and other annements.

APPROPRIATE ATTIRE

Students at LMMHS are expected to dress appropyrisiteschool and school-sponsored
activities. A student’s dress should show the ressfiat we encourage for self and others.
Therefore, to that end, a student’s clothing istn@xpose underwear, buttocks, breasts (or
cleavage), navels; depict violence; gang membe@hgsomotion; promote illegal activities;
contain profanity or pornographic material; or eadssruption or disorder. Clothing that obstructs
the identity of an individual (i.e.: hoods) will e allowed.

Students will be asked to change their clothingfdlls into any of the above categories. A first
offense will be considered a minor infraction ofisal rules. However, repeated offenses or a
refusal to change inappropriate clothing will résalsuspension.

DAILY SCHEDULE

Students should report to their first period classveen 7:35 and 7:40 a.m. First period class
begins at 7:45 a.m. and also serves as a "homenatiere attendance is taken and the daily
bulletin is read. The school day is divided intgese periods plus a 30 minute lunch period. The
school day ends at 2:24 p.m. School days rotadesin-day cycle with days labeled as 1, 2, 3, 4,
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5, and 6. Most classes meet daily, some meet ®tkey day, while others, such as science labs,
meet two days in the six-day cycle. For exampldaas scheduled to meet every other day would
meet on “1-3-5” or “2-4-6" days and a lab schedut@dwo days in the six-day cycle might meet
on 1 and 5 days.

Late Bus
A late bus is available on Tuesdays and Thursdagtutdents who stay for extra help or

participate in an after school activity. The busvies at approximately 3:40 p.m. and runs to the
sections of town needed on a particular day. Tisene late bus on half-days.

Bell and Daily Class Schedule

Homeroom  7:45 — 7:47 (Students have homeroomein 1ff period class)
Period A 7:47 — 8:36
Pass 8:36 —8:40
Period B 8:40 — 9:29
Pass 9:29-9:33
Period C 9:33-10:22
1 Lunch 10:22 — 10:52
Period D 10:56 — 11:45
Period E 11:49 —12:38
Period D 10:26 — 11:15
2" Lunch 11:15 - 11:45
Period E 11:49 —12:38
Period D 10:26 — 11:15
Period E 11:19 - 12:08
3 Lunch 12:08 — 12:38
Pass 12:38 —12:42
Period F 12:42 - 1:31
Pass 1:31-1:35

Period G 1:35-2:24



School Cancellation and Delayed Opening

Due to inclement weather or other emergencies,adchay either open after the normal 7:45 a.m.
starting time or be canceled for the day. Noticdatayed opening or cancellation will be
announced using the school’s automated callingesystocal TV broadcast stations channels 6,
10, 13, Capital News 9, most local radio statioreduding WBEC (105.5), WUPE (95.9 FM,

1110 AM), WSBS (860 AM), and WBRK (101.7 FM, 1340/)\ Delayed openings count as full
school days; however, cancellations must be mads# tie end of the school year.

SCHOOL SAFETY
Visitors

All visitors to the school must enter through thaimentrance and report to the main office to
sign in and obtain a visitor's badge, which mustaen at all times. Visitors who do not report to
the main office may be subject to a charge of dldgespass.

Student Guests

Student guests may be permitted on a limited b&kis.guest and their student host must each
have written parental consent and must obtain tiitéew consent of the assistant principal at least
two days prior to the visit. Guests must adheraltechool rules and regulations. Students
applying to Lenox under the provisions of "schdmbice” must make an appointment for their
visit through the guidance office by calling 637685

Building Evacuation

From time to time the building is evacuated eitioera practice drill or for an actual emergency.
Students should become familiar with the fire exstructions that are posted in every classroom.
The signal for evacuating the building is a louaral that is used only for this purpose. When
outside, students should stay with their classtaadher. The teacher will take attendance.
Students should walk with their class to the paykot and remain clear of fire lanes. Students
should not get into cars unless specifically inged to do so. Students using other exits should
remain 100 feet from the building. If alternatiweaeuation procedures are required, specific
instructions will be announced over the intercom.

For reasons of safety and communication of insvast it is very important to remain quiet and
orderly. Failure to adhere to school rules dubndding evacuations will be considered a major
infraction of school rules.

Building Lockdown

A lockdown would be used in the event that a damgeperson has entered the school or is on
school property. While this is not likely to happéns important that we all know how to respond
if it should happen. A lockdown would be announoadhe school’s intercom system. A
lockdown requires that classrooms be locked, shpdksd down, and students sitting on the floor
away from windows. Students will also be given #jpemstructions by the teacher on what to do
when a lockdown is announced.



ATTENDANCE/TARDY POLICIES

A clear, positive relationship exists between gecddool attendance and high academic
achievement. The learning experiences that takeeph the classroom are a meaningful and
essential part of the educational process. It lsinsmot possible to "make up" everything that is
lost when a day of school is missed. Developingdgatitendance and work habits are strong
components of overall preparation for employmert laigher education. Most of all, your
education in Lenox is the opportunity of a lifetini8ee also page 31, Federal & State
Regulations)

Parent Procedure for Student Unplanned Absence
If your son/daughter is absent from school, pleksthe following:

1) Call the school at 637-5560 before 9:00 a.m. Aswamning machine will be in use for calls
before 7:30 a.m.

2) Indicate your student's name, grade level, daté(glpsence and the reason for the absence.
Your call will be logged and placed in your studefite.

If it is an extended illness, please state so am 88 that is known.

Other than a known extended iliness, the schoot eisontacteéach daya
student is out of school.

Attendance Responsibilities

The compulsory school attendance law in Massactsusgécifies that school attendance is the
responsibility of the parent/legal guardian. Speaily, Ch. 76, S.2. indicates, "Every person in
control of a child shall cause him to attend sclasotherein required...." A student who misses
more than one-half of a school day (11:15 AM) iircedl as absent for the entire day. Students
who miss more than one period are not allowedtemdtdances and may lose the privilege to
participate in extra curricular activities. See latic Code for restrictions on athletic particijoeti

It is sometimes unavoidable to be tardy or absem school. Parents are discouraged from
scheduling vacations while school is in sessiomjitiraate reasons for being absent or tardy may
include:

illness serious family emergencies
religious observances college visits
required court appearance

Many times an absence or tardiness is avoidablemigles of excuses for being tardy or absent
that arenot legitimateinclude:

holiday shopping working on homework
hair appointments being tired
forgetting books taking care of a pet



Excused Absence

An absence is considered excused when the pagaitjeardian contacts the school and provides
a legitimate excuse for the absence. Contactthé@lschool should be made in accordance with
the "Parent Procedure for Student Absence” statedqusly.

Work Missed for Excused Absences

Students whose absences are excused have th&righke up tests and as much classroom work
missed as each teacher deems essential. It ituithens's responsibility to schedule makeup
arrangements with each of his/her teachers. Wasked due to one or two absences should be
made up within two school day¥Vork missed due to longer absences should be opadathin

five days. With the written consent of the teacligther extension may be granted if, in the
opinion of the teacher, the complexity and/or gitamf work missed requires extended time for
completion. Parents should discuss extenuatimgiristances with the nurse and/or guidance
counselor. In no case will an extension exceedcB0a days from the date the student returns to
school. Arrangements for makeup work will take place eithefore or after school or at such

time prescribed by individual teachers. While aadhers try to accommodate extended absences
as best they can, they cannot re-teach all thesghigleisses. In some cases, missed science labs
may not be possible to make up due to the complexithe lab set-up required for completion.

The burden of making up missed school work liehhe student and must be completed within
the allocated time fram&tudents who are absent from school as a resshat-term out-of-
school suspension are responsible for getting mssgts, textbooks, and other school supplies
from classmates

Parents must notify the Principal in writing atdeane week in advance for planned absence(s),
and all work missed must be made up in accordaritetiae requirements stated above for work
missed due to excused absencePgrents are discouraged from scheduling vacatidie w
school is in session.

Unexcused Absence

An unexcused absence is defined as an absenadodsnot fall within the description of an
excused absence. An unexcused absence is comksalerajor infraction of school rules and will
result in one or more days of either in-school wtr@f-school suspension. Students missing tests
and other classroom work due to unexcused abs@moagslose their right to make up work
missed as a result of such absence(s). Repeatgduseel absences of a student under the age of
16 violates Massachusetts compulsory school atterediaws and, in addition to school imposed
penalties, will result in referral to the appropeidegal authority.

Morning Tardiness

Students are required to arrive to their first pérjhomeroom) class between 7:35 and 7:40 a.m.
Failure to arrive in class by 7:45 a.m. constituégdiness. Students who are tardy must report
first to the office to obtain a pass to their salled class. If a student arrives at school afiés 7
a.m., s/he must have a ndtem her/his parent/legal guardian on the sametldatyprovides an
acceptable excuse for the tardiness. Morning eemeigs occurring on the way to school will
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require a note on the following day. The note nligstlelivered to the main office and a pass
obtained prior to entering class. If a studernaidy without a note from his/her parent/guardian,
the tardy is considered unexcused and the studérterassigned to an after school detention.

A student may have a maximum of four excused imgsuof tardiness in any one marking period.
Further instances of tardiness will result in beasgigned to after school detention. Students
begin with a “clean slate” at the start of the n@erking period. A student who has a medical
condition supported by a letter from their physicihat prevents the student from arriving to
school on time will not be assigned detention.

Classroom Tardiness

Students should arrive to class on time. Studehtsfail to reach their next period class during
the allotted four-minute passing period withouaagare tardy and subject to either teacher-
assigned or office-assigned detention. Studentdwigiven 24-hour notice of such detention.

CARE OF PERSONAL AND/OR SCHOOL PROPERTY

It is the student's responsibility at all times amdll situations to protect his or her propentygla
school property placed in his or her charge. Gaheistudents should not bring extra money or
other valuables to school. If a student must leala@ge sum of money or an item of value while

in school, s/he should deposit such item(s) indfifiee during school hours. Students should keep
their lockers locked at all times. Carelessnessuding that of friends who know the
combination, is the most frequent cause of a lbgsaperty. All equipment, books, etc., should
be marked with the student's name. Report all fo&séhe office immediately. Students are
expected to treat school property with care angeets Students will be held responsible for any
damage or vandalism of books, desks, calculatorsther school property in their care.

Lockers

Lockers should be used to temporarily store cdmtsks, and other school supplies, and provide a
good alternative to carrying everything around lmoakbag. Health experts strongly suggest that
students not carry more than 10% of their body tteig backpacks. Students are assigned both
hallway lockers and gym lockers. All lockers hawenbination locks, and students should keep
their lockers locked at all times. Valuables shaudd be stored in lockers. LOCKERS ARE
SCHOOL PROPERTY AND ARE SUBJECT TO SEARCH BY SCHOOEFICIALS

WITHOUT WARNING.

Computer System and Internet Rules and Guidelines

The supervised use of computers and other techiesligavailable to Lenox Memorial students
to advance education and research in a mannerstentswith the philosophy and goals of our
school Computers are school property and are subjecta@isdy school officials without
warning. No student should have any expectatigorivhcy while using LMMHS technology

The school reserves the right to access, reviepy,@elete, monitor, and disclose all messages
and files on its computer system, as well as reyviaenitor, and disclose internet usage if
necessary and appropriate. All communication, ishidg text and images, can be disclosed to law
enforcement or other third parties without prionsent of the sender or receiver
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All aspects of the Code of Conduct concerning opeisonal conduct apply while using
computers, the Internet or any other technologge Massachusetts Computer Crimes Statute
specifies that unauthorized access to or tampevititgcomputer files is a violation of State law.
Students will also be held financially responsilolethe repair of any damage resulting from the
misuse/vandalism of computers.

Lenox Memorial may issue individual computer/e-na&itounts to students in accordance with
the following rules and guidelines:

Computers are for school-related research, anestsdnay not use them to play games. A
reasonable time limit on use may be imposed whempatbers are in demand.

Computer and e-mail accounts may be used onlydwpdtthorized owner of the account to
advance education and research.

There is a zero tolerance policy on physical alanskvandalism of the computer systems
Sending annoying, obscene, libelous, or slandarssages is specifically prohibited.
Threats or harassment sent by e-mail may constitegal acts punishable by law.

The Internet is not a secure medium, and you shaotidssume confidentiality.

Students should check e-mail daily.

Computer users must respect copyright laws anddiog agreements pertaining to material
entered into and obtained via the computer system.

The following uses of the computer systems andrtteznet are prohibited
Use of the Internet for commercial purposes, iniciggbersonal shopping, or advertising.
Downloading, copying, or installing of any files¢luding music, software, games, graphics,
etc.) is prohibited.
Accessing web-based e-mail/IM services such as ¥aW&N, Hotmail, etc.
Accessing or attempting to access internet sitgsptomote and/or offer a means to cheat or
plagiarize. Such action is also contrary to oureetations for academic integrity.

After or before school use of computers (includibgary computers) is subject to all of the rules
stated above. Additional computer system and mieterules and guidelines may be issued from
time to time to protect the computer systems @anioance effective use. Such rules and guidelines
will become effective upon issuance and noticénéostudents.

Student-Owned Computers

Students may have the privilege of using a per$poained computing device on school
grounds given the following conditions:

The school is not responsible for any damage,dos$iseft of student-owned equipment.
The students must submit a student computer paonigsrm signed by their
parent/guardian. See the District Technology Cowidir (Mr. Jackson) to obtain the

required form.

Student-owned computers are not permitted for mstassrooms except by specific
permission of the teacher on an as-needed basis.



The privilege of using a student-owned computer bmayevoked at any time by the
school administration and/or the District Techngl@pordinator (Mr. Jackson)

Any student-owned computing device on school greuadubject to search and / or
confiscation by school officials.

A student must surrender any passwords to histrapater upon request of school
officials.

In order to be granted access to the school netvacstudent must register the device with
the District Technology Coordinator (Mr. Jacksol}horough search of the device may
occur at that time. (Access points will be limitedspecific areas, with no guarantee of
service.)

Rules of acceptable behavior are the same for ¢iattent-owned and school-owned
equipment. Non-academic uses are not allowed.

Students may not connect to any network other tmanthat is designated for student use.
These will be identified with the prefix “StudentA

The student agrees not to connect to any otherank$vor access the internet by any other
means.

To best protect the school and other studentssttieent agrees to keep current virus
prevention software licensed and installed on tb@mputer at all times.

Please refer to page 10 in the Code of Condudgdecific consequences for misuse/vandalism of
computers.

- PR

Artwork by Tiana Birrell, Class of 2007
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STUDENT SERVICES

Guidance

The guidance office plays a very active role inpheparation for the new school year. We look
forward to welcoming our new students, and we washelp in any way we can to make the
transition period comfortable and happy. As theost year progresses, the guidance counselor
continues to be available to both students andhpareAt any point, if questions or concerns arise
about the schedule, career or college planningbout social/emotional well being, please feel
free to call or come in. The counselor monitoes phogress of all students during the year and
will call, write, or E-mail to parents if a conferee is needed.

School Adjustment Counseling

Students and parents may request school adjusttoenseling services when a student is
experiencing personal, academic, or family distréeg goal of the program is to support school
achievement and positive relationships while enagimg effective communication, problem
solving, and self-esteem. Individual, group, asahify counseling is available at school or
referral to community-based social service profassis can be provided. If a student needs to
meet with a school adjustment counselor more thegettimes, then parent permission is
necessary. However, parents will be notified imratady in cases where a student’s safety is at
risk.

A school adjustment counselor (SAC) is a licenselgjpendent clinical social worker. School
adjustment counseling may be arranged by speakithganguidance counselor or by direct
contact with the school adjustment counselor.

Extra Help

Most students will need extra assistance with anmaare of their courses at some time or another.
One of the best ways to get help is for the stuttesee a teacher before or after school. The
student should first check the teacher’s postedadubty for extra help and then talk with the
teacher to select a specific day to come backér.hAnother good way to get help is from a peer
tutor. A peer tutor is usually a high school studgho is volunteering his/her time to help other
students with their schoolwork. Peer tutors arargyed through the guidance office. National
Honor Society students may also be available faritug. Please check with the Guidance Office
for more information.

The Learning Lab is also available to students méed help organizing their work or improving
their study habits. Students may make an appoimtioedrop by the Learning Lab during their
study hall. Students who have a diagnosed leauisapility and who attend the Learning Lab as
part of their schedule have priority over otherowinop by during study time. See page 32 for
more information about assistance for students dighbilities.

11



Health Services

Students at Lenox Memorial have a full-time nurgailable during the school day for drop-in
visits and emergency first aid. Regular servioetude hearing, vision, scoliosis, height and
weight screenings, individual health counselingl administration of medications. State law and
School Committee policy requires all seventh amdeahth graders and all students who wish to
try out for an athletic team to have a physicalnexa

The Massachusetts Department of Public Health regi05 CMR 220.000) the following
immunizations for all students entering grade 7:
2" MMR (measles, mumps, rubella)
Hepatitis B (series 3 immunizations in a 6-monthqu
Tetanus Booster (within 5 years)
Varicella (chicken pox) MD certification that studénas had the disease or vaccination is
required.

Under special circumstances, medical or religiowsrgtions may be obtained. However,
personal or philosophical exemptions are not acdxaet

At times, a student may be too ill to attend schd®d a general guideline, students should stay
home if they have nausea, vomiting, diarrhea, oelamated temperature. A student should be free
of such conditions for twenty-four hours beforauratng to school. A student who is out of

school for more than five consecutive days muselamote from a doctor prior to return. The
nurse may excuse a student from participation ysiglal education class upon the request of
either the student or parent. The nurse may regudoctor’s note if the student either has
multiple requests for exclusion or needs extendseace from physical education.

The Lenox Public School System has a medicatioitytiat insures student safety and
adherence to good nursing practiceorder for the school to administer an over- theeounter
medication (such as aspirin, Tylenol, etc.) a medation authorization form signed by both

the parent and physician must be on file In order for the school to administer a

prescription medication, both parent and physician,on an annual basis, must sign a
medication authorization form. Medication authorization forms may be obtained fittv nurse.
Students are not permitted to carry their own negas except in special circumstances
approved by a physician and coordinated by theenansl parent. Please feel free to contact the
nurse with any questions about this policy.

Substance Abuse Counselor

A substance abuse counselor is available on lotatdly to meet with students and/or families
for assistance with substance abuse or smokingi@ssStudents may make individual
appointments through the guidance office or parer#g make an appointment by calling the
guidance office at 637-5560.
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School Resource Officer

The School Resource Officer (SRO) provides assistém students, parents, and teachers on legal
issues, fosters a positive relationship with thecBdepartment, and assists with maintaining a
safe school environment. Teachers may use the ResQidficer for assistance with topics such as
law and heath education. The Resource Officersis aVailable to meet with parents and students
for advice and counseling on a variety of questmmnsoncerns related to the law. The School
Resource Officer has a mailbox at school and eepasthedule in the main office and cafeteria.

School Library Media Center

The School Library Media Center serves the inforomat, curricular, recreational reading, and
learning needs of grades 6 through 12. The libedsp provides a variety of audio-visual and
technology-based resources to support studentitgpamd achievement.

The library is available to all students during aafter school. After school library hours are
considered an extension of the school day andchlbd rules will continue to apply to after
school hoursMonday through Thursday the library is open untB@ On Fridays the library
closes at 3:00. On the first Monday of the morita tibrary closes at 2:30 p.m. for faculty
meetings. Students who use the library during olésits or on a individual basis are expected to
remain in the library with work to do. No food drink is allowed in the library. The following
rules apply:

1. Students must remain in the library for the entiess period. All needed materials should
be brought to the library to avoid hall passes.

2. Students in study halls must have attendance takémave their name placed on the
library pass before leaving the study for the lipr&tudents should use the library for
research, reading, or other assigned work in & qtmeosphere. Students who use the
library for other reasons may be asked to leave.

3. Library computers are for school-related reseaaol, students may not use them to play
games. A reasonable time limit on use may be ingpeden computers are in demand.

4. First priority is given to class visits arrangedtbgichers. Library closings will be posted
on the library and study hall doors. Students wéneehimpending assignments should
check the bulletin board for notice of library glogs and also with library staff to make
alternate arrangements.

5. Students in grade 12 may sign into the libraryradteendance in study. Students must sign
in for themselves only.

6. Students may not go to the library during theirchuperiod without the specific consent of
the librarian.

Students who violate library rules will be askeckiiher return to the assigned study hall or to the

office at the discretion of the librarian. Repeidtailure to follow rules will result in a loss of
library privileges.
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Because students and faculty share all libraryuess, prompt return of all materials is required.
All students are assigned a patron number thatvalfor the borrowing of books, vertical file
materials, and audio-visual resources. All itemusiie checked out at the circulation desk.
Overdue notices will be sent to English teachergfades 6 -10. Grades 11 and 12 will have
notices sent to their first period academic clasi students are responsible for the return of
materials. Failure to return library materialslwi considered an infraction of school rules and
may result in the loss of school privileges. Repraent costs for lost or damaged items will be
the responsibility of the student.

Guided Study

Most students in grades 9-12 will have an assigneded study as part of their daily schedule.
Students are expected to be quiet and productiggiiohed study and to use the time to complete
assignments, prepare for tests, etc. Food, musiogames are not allowed at any time for any
reason. Various teachers will be available (depmndn their assigned duty period) to help
students with course work. Students may also lusdiltrary if they obtain an appropriate pass.
Students may also use their guided study timedassunselor or nurse on an appointment basis.

STUDENT USE AND PARKING OF MOTOR VEHICLES
PATROLS, INSPECTION AND SEARCHES

l. Purpose

The purpose of this policy is to provide guidelifesuse and parking of motor vehicles by
students in the Lenox Public School locations, tantain order and discipline in the schools and
to protect the health, safety and welfare of stt&land school personnel.

[I.  General Statement of Policy

It is the policy of the Lenox Public Schools tooat limited use and parking of motor vehicles by
students in school system locations. It is thetjposof the school system that a fair and equéabl
system-wide student motor vehicle policy will cabtite to the quality of the student’s
educational experience, will maintain order anaigigne in the schools, and will protect the
health, safety and welfare of students and schexsigmnel. This policy applies to all students in
the school system.

[1l. Definitions

1. “Contraband” means any unauthorized item possesgiaich is prohibited by school
district policy. It includes, but is not limited tveapons and “look-alikes,” alcoholic
beverages, controlled substances and “look-alikes.”

2. “Reasonable suspicion” means that a school offlwal grounds to believe that the search
will result in evidence of a violation of schooktfict policy, rules, and/or law.
Reasonable suspicion may be based on a schoabb#fipersonal observations, a report
from a student, parent or staff member, a studenispicious behavior, a student’s age and
past history or record of conduct both in and duhe school context, or other reliable
sources of information.
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V.

3.

“Reasonable scope” means that the scope and/asivéness of the search is reasonably
related to the objectives of the search. Factoc®hsider in determining what is
reasonable include the seriousness of the suspiedtaction, the reliability of the
information, the necessity of acting without deldng existence of exigent circumstances
necessitating an immediate search and further figgd®n (e.g. to prevent violence,
serious and immediate risk of harm or destructioevadence), and the age of the student.

“School system location” means property that is esymented, leased or borrowed by the

school system for school purposes, as well as pippemediately adjacent to such
property that may be used for parking or gainingeas to such property.

Student Use of Motor Vehicles in School Systéwcations

Students may use motor vehicles on the high sateupus only at times designated by the
school administration or at the end of their schaal.

V.

Student Parking of Motor Vehicles in School Sgat Locations

Students are permitted to park in a school systeation as a matter of privilege, not of right.
Students driving a motor vehicle to the high schoal park the motor vehicle in the parking lot
designated for student parking only. Students natl park vehicles in driveways, on private
property, or in other designated areas, e.g. parfkits designed for use only by staff or by the
general public.

VI.

Patrols, Inspections and Searches

Patrols and InspectionsSchool officials may conduct routine patrolssaident parking

lots and other school district locations and raaiiimspections of the exteriors of the motor
vehicles of students. Such patrols and inspectioeng be conducted without notice,
without student consent, and without a search warra

Search of Interior Student Motor Vehicl&he interiors of motor vehicles of students in
school system locations, including glove or truoknpartments, may be searched when
school officials have a reasonable suspicion tiasearch will uncover a violation of law
and/or school policy or rule. The search will basonable in its scope and intrusiveness.
Such searches may be conducted without noticepuiittonsent and without a search
warrant. A student will be subject to withdrawéparking privileges and to discipline if
the student refuses to open a locked motor vehiutier the student’s control or its
compartments upon the request of a school official.

Prohibition of Contraband and Interference withr&lat Inspections, Searches and/or
Seizures It shall be a violation of this policy for stuas to store or carry contraband in
motor vehicles in a school system location or terfiere with patrols, inspections,
searches and/or seizures as provided by this policy

Seizure of Contrabandf a search yields contraband, school officiaié seize the item
and may turn it over to legal officials for ultineadlisposition when appropriate.
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VII. Directives and Guidelines

The Superintendent of Schools or his/her designgeainted authority to develop reasonable
directives and guidelines which address specifeddsef the school systems related to student use
and parking of motor vehicles in school systemtioces, such as a permit system and parking
regulations.

VIII. Parking Fee/Permit System

Students will be allowed to park their cars onlylasignated student parking lots after a parking
permit has been obtained from the school admiristra The district reserves the right to charge
a reasonable fee for student parking.

IX. Violations

A student found to have violated this policy andte directives and guidelines implementing it
shall be subject to withdrawal of parking privilegend/or to discipline in accordance with the
school system’s Student Discipline Policy, whichymreclude suspension, exclusion, or
expulsion. In addition, the student may be refetoelégal officials when appropriate. Students
who engage in unsafe driving may lose their parkiegnit and be subject to police referral.

Artwork by Molly Nugent, Class of 2007
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ACADEMIC PROGRAM INFORMATION

Graduation Requirements

Students may graduate from Lenox Memorial High $tkden they have met the graduation
requirements listed below. The 120 credits mudtuae 85 credits in the subjects listed below.
The remaining 35 credits are elective.

Subjects Credits
English 20
Math 15
Science 15
Social Studies 15
Language 5
Arts 2.5
Technology 2.5
P.E./Health 10

Non-Elective| 85
Elective| 35
Total Credits Required120

Minimum Annual Course 30
Load

Full Year Courses
9 periods per 6 day cycle - 7.5 credits
Science classes with two or more lab periods myecycle — 7.5 credits
8 periods per 6 day cycle - 7 credits
6 periods per 6 day cycle - 5 credits
4 periods per 6 day cycle - 3 credits
3 periods per 6 day cycle - 2.5 credits
2 periods per 6 day cycle - 2 credits
Semester Course
One-half the credit awarded for a full year course

Course Requirement Notes
o0 The Physical Education requirement may be waived dgctor’s certificate.

o0 The Social Studies requirement must include 5 tsexfiU.S. History

o The Principal may waive up to a total of 5 creditshe Arts, Technology or Language
requirements when unusual circumstances occuralsehiedule conflicts, accommodation
of transfer students, or a student’s special etwtatneeds (as defined by the student’s
Individual Educational Plan). Waiving of a requiremt(s) shall not reduce the total credits
required for graduation.
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Meeting the Graduation Requirements

The Technology requirement can be met by passinga@mpetency test or by earning 2.5
credits in one the following courses:
- Academic Computer Use

Word Processing |

Word Processing Il

Computer Aided Drafting & Design

Basic, Intermediate or Advanced Graphics

Engineering/Technology

A+ Certification Program

Computer Programming

Competency Test

The Arts requirement can be met by earning 2.5 crets in one the following courses:
All high school courses listed in the Art program
All high school Woodworking classes
High school Computer Aided Drafting & Design classe
All high school courses listed in the Music program

The World Language requirement can be met by earnig 5 credits in one the following
courses:

All high school language courses

Combination of French 7 & 8 in middle school

Combination of Spanish 7 & 8 in middle school

Course Selection Process

Course selection requires careful thought and shioeila collaborative process between student,
parents, and school. Decisions made each year enayimportant implications for course
selections in subsequent years as well as fortpglstschool plans. The following steps usually
occur from January through early March.

o Program of Studies distributed to students. ThgiRra should be brought home so
parents and students can together review coursarafé.

o Course counseling day. Teachers make recommendat@tudents for the following
year.

o Course recommendations mailed to parents. Paradtstadent together review
recommendations and return the recommendationshtwoswithin three days.

Credit Requirements for Determining Grade Status:

To be a member of the senior class, you must haneed a minimum of 85 credits by the start of
grade 12. To be a member of the junior class, yostinave earned a minimum of 55 credits by

the start of grade 11. To be a member of the soph®riass, you must have earned a minimum
of 22.5 credits by the start of grade 10.
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Course Changes

1) Student-initiated course additions/deletions iruresl courses may not be made after the first
seven days of the class. Changes within sevenwd#lyse made only for valid reason and
require written approval of parent and counselor.

2) A student may withdraw from an elective without gy until the date of the first deficiency
reportof the year. This may be done by completing a idhdd" form.

3) A student who wishes to withdraw from an electifteradeficiencies are issued must complete
a "Drop/Add" form. The following conditions will @ty: (also see pg.18)

If the student is passing, no credit will be assiyand a “WP” grade for the course
will be assigned,;
If the student is failing, a "WF" grade for the ceeiwill be assigned.

Enrichment Courses

A course taken in excess of the minimum class toayg be taken for enrichment purposes. The
student may designate a course as an enrichmersectbuiough written request at any time prior
to receiving the final grade. Courses designaseenaichment may not be changed back to
traditional grading. (Required or prerequisite rs@s may not be designated as enrichment.)
Performance in an enrichment course will be reabidehe same manner as a core subject but
reported on a Pass (P) or Fail (F) basis. GratiBsneinus and above are recorded as P, below D
minus as F. A course average of P means full crédi F indicates no credit.

Extension School

Extension school credit may be awarded to high alcstodents for study completed outside of the
regular school day. Extension school study maybeaised to meet the minimum course load
requirement and is not used in the calculationaflkn Class. It is the student's responsibility to
find an instructor for extension study. Studemisudd be aware that faculty already carry a full
teaching load and are not obligated to agree t&x&msion school request. Students wishing to
pursue extension study should obtain an extensiooad contract from the guidance office.
Extension school credit will not be granted withawtompleted extension school contract
approved by the principal. Extension school electredit will follow the guidelines established
for awarding credit within the regular school coatum.

Independent Study

Independent study may be available to studentswisio to undertake a course of study beyond
existing course offerings. Independent study isdour generally during the school day and
conform to the regular semester calendar. Electigdit may be awarded for independent study
in accordance with the guidelines established arding credit within the curriculum of the
school. For example, five credits are awardeddlass that meets every day for one period, has
assigned homework, tests, and a final exam. Indbp#rstudy may not be used to meet the
minimum course load requirement and is not usedearcalculation of Rank in Class. It is the
student's responsibility to find an instructor iimiependent study. Students should be aware that
faculty already carry a full teaching load and o€ obligated to agree to an independent study
request. Students wishing to pursue independedy stuould obtain an independent study
contract from the guidance office. Independendiredit will not be granted without a
completed independent study contract approved @ytimcipal.
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Report Cards & Progress Reports

Report cards are sent home four times per yeargress reports called “Interims” are mailed
home on an as-needed basis midway between repdst Gde following grades may be earned:

A = Excellent P = Passing
B = Good WP = Withdrawn Passing
C = Average WF = Withdrawn Failing
D = Poor | = Incomplete
F = Failing

Honor Roll

The Honor Roll at Lenox Memorial High School reczgs excellence in achievement in all
areas. The following guidelines provide all studemith the opportunity to be recognized for
their success while at the same time reward thiiive and hard work of students who take level
one courses.

For the purposes of the Honor Roll, the weightetigng system will be used. Eligibility will be
determined as follows:

Honors

All grades for a quarter must average (B) leve?.8 points) with no grade lower
than a (B-) level 2 (2.5 points)

High Honors
All grades for a quarter must average (A-) levéd2 points) with no grade lower
than a (B) level 2 (2.8 points).

In order to be eligible for Honor Roll, studentssntake at least half (50%) of their courses at the
school. Outside courses will not be used to compianor Roll eligibility though passing grades
must be obtained. Part time students will not letuthed in the Honor Roll.

All graded courses are to be included in computiogor Roll eligibility. Those subjects not

included in the weighted grading policy (i.e.: angustrial arts, etc.) will be averaged in as Leve
2 courses. For example, a (B-) in art will be cabed as 2.5 points.

An (F) in a course graded pass/fail, or carryingertban one course graded pass/fail, shall
disqualify a student from the Honor Roll. A (P)iwiot be averaged in with graded courses.
Home School Credit

Home school courses completed through an accreldea schooling agency will be granted
elective credit upon submission of an official sanpt. Home school credit will not be granted in
non-elective courses.
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Rank in Class

Rank in Class (RIC) is determined by numericallykiag all* students' Grade Point Averages
(GPA) in descending order with the highest GPA geissigned the RIC of one. In cooperation
with institutions of higher education, only thosmicses emanating from the major subject areas of
English, Math, Science, Social Studies, and Forkeagrguage are included in the calculation of
the GPA. Only credits earned in grades 9-12 areded in the calculation of the GPA. However,
all courses and grades appear on the student'sctiphthat is sent with an application.

The GPA is computed by using a weighted systemA(@Ry also be calculated using a non-
weighted system for those schools or colleges qigea non-weighted RIC.)

1. WEIGHTED GPA

The weighted GPA uses a system of quality poiftsality points earned for a course are equal to
the factor from the quality point chart (table ifyés the credits assigned to the course. For
example, an "A" earned in a Level Il, one seme&ércredit course equals 9.25 quality points
(3.7 x2.5=9.25).

Quiality points are then divided by the total numdiecredits carried. The resulting quotient is the
GPA.

Formula: Quality Points = GPA
No. of Credits Carried

2. NON-WEIGHTED GPA

The non-weighted GPA does not consider course Eveluses a formula in which the grade of
each credit-awarding course is multiplied by theddrassigned to the course. The products are
summed and divided by the total number of creditsied. The resulting quotient is the GPA.
Letter grades are assigned numbers according twhtme in table 2.

Formula: Grade x Course Credit = Course GradetPoi

Total of Grade Points= GPA
Total of Credits Carried

*In determining RIC, all full time students (excdpteign exchange students) at a given grade
level are included. Exception to the policy will granted when it is so stated in a special needs
student's Individual Education Plan (IEP).
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Table 1 QUALITY POINT CHART

Grades
A+ A A-B+ B B-C+ C C-D+ D D- F
| 45 42 40 3.7 34 3.1 28 2522 20 17 1@
Course Levels I 40 3.7 34 312825222017 14185 O
1 34 3128 25222017 14 1.1 .85 .58 .20
(When calculating the GPA, quality points are @io 3 decimals.)

Table 2 NON-WEIGHTED GRADE CONVERSION CHART

Grades

A+ A A- B+ B B-C+ C C-D+ D D- F
40 3.7 34 3.1 28 252220171411 8 O

Levels Program

The four main curriculum areas from which graduatiequirements emanate -- language arts,
mathematics, science, and social studies -- majffbeed in three levels of difficulty. The
appropriate level for a course is indicated with tlourse description. Courses with no level
indicated are Level Il courses.

LEVEL I (Advanced)

Level | is the most advanced level and all honorgses fall within this level. Courses at this
level prepare students to meet the demands of ts¢ migorous colleges and universities. Level |
courses are taught at an accelerated pace andategdepth with an increased emphasis on
student independence. These courses are designtbe talented, highly motivated student.

LEVEL Il (Standard)

Level Il is the standard level of difficulty at wdii most subjects are taught. All college
preparatory (C.P.) and most elective courses fidllimvthis level. Some Level Il courses are
geared to meet the needs of students preparirfgrioal education or training beyond high school
while others are more oriented to the world of work

LEVEL Ill (Basic)

Level Ill courses are less rigorous than Levebllises and are designed to prepare students for
the world of work or provide remediation in acadeskill areas.
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Grade Point Average/Rank in Class (GPA/RIC) Guideds

1. Courses taken at other schools by LMHS studentkjdimg Dual Enroliment courses, will be
considered Level Il courses. Exceptions may be nradases where the transcript clearly
indicates that the courses are honors level antbgjpately equal in academic rigor to our
Level | courses.

2. Courses taken at other schools by LMHS studentjding Dual Enrollment courses, that are
substantially similar in title and/or content tauecses at LMHS will not be awarded LMHS
credit.

3. Courses taken by transfer students prior to enssitmat LMHS, including Dual Enroliment

courses, will be considered Level Il courses. Ekoeg may be made in cases where the

transcript clearly indicates that the courses arers level and approximately equal in
academic rigor to our Level | courses.

Home study courses will not be included in the aiaiton of GPA.

The calculation of GPA includes only those credasned in grades 9 through 12.

Students must be full time at LMHS (carrying a maom of 30 credits) for both the junior and

senior year to be eligible for the academic distoms of Valedictorian, Salutatorian, and

Summa Cum Laude.

7. In cooperation with institutions of higher educationly those courses emanating from the
major subject areas of English, Math, Science,&@@&tudies, and Foreign Language are
included in the calculation of the GPA. Howevel calurses and grades appear on the
student’s transcript that is sent with an applarati

8. Courses awarding fewer than 2.5 credits will noinmtuded in the calculation of GPA.

9. Subjects repeated are counted both times (if dedé attempted/carried) and figured as
separate courses.

10.The GPA includes only courses that are gradeddrrtditional method of A, B, C, etc.
Courses graded pass/fail or credit/no credit atenotuded in GPA.

11.RIC is computed at the end of the eleventh graaéh(semester) and after the first and second
guarter of the senior year.

12.The GPA is found by dividing the sum of the quaptyints by the number of credits
attempted/carried (not only credits earned). ThAusjbject failed gets zero grade point value
(quality points), yet the credit assigned to tharse is counted in the total credits for the
divisor.

13.1In instances when the GPA is calculated beforesttteof a school year, the impact on the
cumulative GPA will reflect the portion of the yeampleted at the time the calculation is
made.

14.RIC is determined by assigning the highest GPAnl td number one; the second highest the
rank of number two; etc. In cases where more tdmnstudent has the same numerical GPA
(carried to three places), those students wittséimee GPA will share the same rank position.

o gk

Example Student No. 1 4.18 Rank 1
Student No. 2 4.17 Rank 2
Student No. 3 4.09 Rank 3
Student No. 4 4.09 Rank 3
Student No. 5 4.08 Rank 5

Student No. 5 in the example would have the rarfiftbfin class, indicating that there are four
students who rank higher.
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Incomplete Grades

A grade of ‘I' (incomplete) may only be issued undgtenuating circumstances beyond the
student's control when s/he is unable to submwaik during the normal course time. This grade
may not be awarded simply for missing an importast. An incomplete must be made up within
two weeks after grades close unless the teachetsgaa additional extension of one week. Any
additional extension must receive the written aparof the Principal. Failure to make up the
required work within the specified time limit wisult in a change of grade from ‘I' to whatever
the adjusted grade is with a zero averaged inh@ntissing work.

Failed Courses

A course with a final grade of ‘F’ will not receiaeedit. The course may be repeated the
following year or, in certain circumstances, repdaduring the summer in an approved summer
school program. A full-year course may be repe&dedredit in an approved summer school
program only when a grade of ‘D-’ or higher hasshened in at least two of the five marking
periods (four quarters plus final exam) of the y@ahalf-year course may be repeated for credit
in an approved summer school program only wheradegof ‘D-’ or higher has been earned in
one of the two marking periods.

Final Exams

Grades 9 - 12 will conduct final exams for all sles. Semester courses will have
comparable final exams administered during clase the last week the class meets.
Students with excessive tests in one day at mid-geearequest alternative schedules. All
full-year courses will have exams scheduled dudimiays set aside at the end of the
school year for testing purposes.

Final exams should assess student mastery of majose content and skills. Exams should be
consistent with the goals and objectives of thes®u The value of a comprehensive exam shall
be 20% of the final grade, and the evaluation ptace should be clearly communicated to the
students in each class. School policy forbids s#gpany student in a course having a final exam
from taking that exam regardless of the studentsage except for seniors as noted below.

Students in courses having final exams who ar@restent for exams and who do not secure an
excuse from the principal must receive a gradd-bffdr the examination. Written excuses will
be honored where, in the opinion of the principal extenuating circumstance exists. In such
cases, an alternative make up period in July oruatignder the supervision of the guidance
department will be utilized for exam administratidadO STUDENT SHALL BE PERMITTED
TO TAKE AN EXAM EARLY!
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Exemption from a Final Exam for Students in Grade21

The purpose of an exemption from a final exam ieward seniors for high achievement during
their senior year and to provide incentive for sento continue their high achievement after their
post graduate plans have been determined. The ¢xengpsubject to the following criteria:
The student must have an A- average (avg. of 4tepsain the course with no quarter
lower than B+.
The teacher must agree with the exemption. If ehtelaagrees to an exemption, the
exemption applies to all eligible seniors in thedtgon. Teachers are expected to inform
students at the beginning of the course, as pdhneoéxplanation of their grading policies,
whether or not students in the course will be blegfor an exemption.
A student who qualifies for an exemption may s#ike a final exam for the purpose of
improving his/her grade.
The exemption only applies to full-year courses aotto semester-length courses.

Massachusetts Admission Standards

The Massachusetts Higher Education Coordinatingh€ibhas implemented minimum admission
standards for admission into any Massachusette Bfait/ersity or College. Many colleges and
universities nationwide use similar standards.

Students entering 4-year institutions will be rieggi to complete:
Four years of Level | or Il English
Three years of Level | or Il Mathematics (4 yessommended)
Three years of Level | or Il Science, two withda
Two years of Social Studies (including U.S. Higjo
Two years of a single Foreign Language (3-4 yeszsmmended)

Students for whom English is a second languagewaaye the foreign language requirement.
See your counselor for more information or to anmsyuestions.

National Collegiate Athletic Association Eligibilt

If you plan to participate in a college athletiogram, you will need to meet the academic
eligibility requirements established by the NatioGallegiate Athletic Association (NCAA). Each
of the three college athletic divisions has differeligibility requirements that are very specific.
Detailed information regarding eligibility requiremts is available in the guidance office. The
NCAA recommends that students begin the processtablishing NCAA eligibility in grade 11.
Students may get additional information at the NOA&b sitesvww.ncaa.organd
www.ncaaclearinghouse.net

Distance Learning
Coursework completed through Virtual High Schodl ¥ granted elective credit upon

successful completion of coursework. Virtual Higth8ol offers many elective courses and a
complete listing will be available in the Guidaraféce.
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FIELD TRIPS AND EXCURSIONS

Students participating in a field trip or excurseme representing both our school and community;
and exemplary behavior is expected at all timesngon a field trip or excursion is a privilege,
and students are required to have an acceptaldedretbehavior and achievement (as outlined
below) in order to participate. Parent consenindated by signature on specific forms
provided by the school, is also required for pgstiion. Some field trips and excursions may
require additional rules.

Field trips are integral parts of the school program wherdesits investigate or participate in real
or lifelike experiences away from the classroome $bhool pays most of the costs for field trips;
and all students in the participating class areeetqul to attend. Examples include visits to
museums, historic sites, or nature centers.

Excursionsare supplements to the school program and tygidalinot require the participation
of all students in a group or class. Examples mheluips sponsored by student clubs, student
foreign exchange programs, and travel of spectat@st groups outside of school hours.
Participating students pay most or all of the efsixcursions.

Minimum standards for behavior and achievement:

1.The teacher(s) sponsoring the fieldtrip may essabdin academic prerequisite as a condition for
participation on the trip. Any prerequisite shadl directly related to the trip and be assigned at
least 10 school days in advance of the trip. Aettidvho does not complete the prerequisite shall
be so informed by the teacher at least three saa@ prior to the date of the trip. The principal
may waive this requirement when extenuating cirdantes exist that are beyond the student’s
control that affect the student’s ability to contpléhe prerequisite. The SPOT Committee will
review all such cases.

2.The following discipline record will exclude yowin a field trip or excursion for a period of 90
school days:
2 assignments to OSS (Out of School Suspension)
or
3 days resulting from any combination of ISSSkthool) and/or OSS

3.If you are assigned to either ISS or OSS duringe¢H0 school days, the 90-day count will begin
again from the date of the suspension. The 90-dagitowill carry over to the following school
year if there are fewer than 90 school days remgim the current year.

4.You must not have a suspension (ISS or OSS) regutibom misbehavior on a field trip within
the last twelve months. If an office-assigned d&ébens assigned as a result of misbehavior on a
field trip within the last twelve months, it willaery the equivalent weight of an ISS toward future
field trip eligibility.

5.Standards beyond the minimum standards stated abayde required for overnight and/or
international travel. Such standards will be appblay the principal and the individual(s)
sponsoring the trip and will be stated when theigiannounced.

A student who is ineligible to participate in aldi¢rip is to attend school on the day of the trip
and complete an alternative assignment in lielnefwork related to the field trip.
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Senior Class Trip

In 1984, two students in a nearby high school waied in an automobile accident during the
course of a senior "skip day." The Lenox Schoom@uttee took immediate action to try to
ensure that such a tragedy would never strike Lefosenior class trip was instituted that would
be planned jointly by the seniors and their ad@s@nd it would occur during a regularly
scheduled day of school. The School Committee srthe trip with the agreement that the trip
occurs in lieu of a skip day. Consequently, a slap will result in the loss of the trip.

It goes without saying that seniors are expecteddmtain good behavior throughout their senior
year. However, if the conduct of the class andforirdividual(s) in the class demonstrates
improper behavior prior to a particular class agtjvhat individual(s) or class as a whole may be
prevented from attending one or all of the senictivdies up to and including graduation
exercises.

STUDENT ACTIVITIES

Participation in school-sponsored activities susldances, senior farewell, prom, etc., is fun and
helps build school spirit. Most activities need dent help with organization and planning
particularly from members of the sponsoring clubclass. The first priority of every student is
academic success. Classroom and disciplinary dldigaalways have priority over participation
in co-curricular and extra-curricular activities.

Clubs and Organizations

Clubs provide an excellent opportunity for studentpursue specific interests beyond the regular
school day. While some clubs and organization Ispecific criteria for participation, all

students must have passed 25 credit hours in #eeging marking period. The 25 credit hours
must include a minimum of four major subjects. Alastudent who is suspended from school
(OSS & ISS) is also suspended from club activifiieshe entire duration of the suspension. Some
examples of clubs/organizations typically offeréd.@nox Memorial:

Peer Education Arabic Language Club
Technology Club Destination Imagination
Student Council/Class Office Yearbook

GSA Quiz Team

National Honor Society Computer Club
Socrates Club Art Club

Student Publications

In addition to school organizations, Lenox studetit® have the opportunity to take advantage of
other programs. An SAT preparation course is abéalto Lenox students. This course is
scheduled prior to the SAT exam and gives studesdistance toward the improvement of their
scores. A private company frequently offers drieducation at the high school, and information
about fees and registration is available in thelgce department. Driver’s education is not
sponsored or endorsed by the school.
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Drama/Musical

Drama is an after-school, co-curricular program whosecational objectives are framed
within the English department guidelines. Studevtie choose to participate in the drama
program may do so exclusively for reasons of pakgrowth and enjoyment or they may
opt for extension school credit. In the fall studgoresent a Shakespearean play and
participate in the annual Berkshire County Shakasgae Festival.

The annual springusicalis an after school activity. Students who choaosgarticipate in
the musical also do so exclusively for reasonseo$@nal growth and enjoyment.

Participation in the drama/musical program is gdidg the Code of Conduct, school attendance
policies, and by maintaining passing grades. Ttigpate in the drama program, a student must
have passed 25 credit hours in the preceding mageniod. The 25 credit hours must include a
minimum of four major subjects. Also, a student vidisuspended from school (OSS) is also
suspended from the drama program for the entiratidur of the suspension. Students are
expected to comply with all aspects of these pediciModifications to the school attendance
policy will only be considered during Tech Week dhe festival performances. Failure to abide
by these policies will result in loss of particiet in current and/or future productions.

Students who audition for and are cast in the dfamasical production(s) make a commitment to
the time frame set by the director.

National Honor Society

The purpose of the National Honor Society (NHShoicreate an enthusiasm for scholarship, to
stimulate a desire to render service, to promotethyoleadership, and to encourage the
development of character in students of Lenox Meahétigh School.

Membership in the NHS is based upon Scholarshipyi&e Leadership, and Character; and
candidates shall have spent at least one-half y&&) at Lenox Memorial High School unless a
transfer is made from the Honor Society of anoiodiool.

Membership in the National Honor Society is opejutoors and seniors who have a cumulative
scholastic rating of 3.4 in courses used to caleudtonor Roll. The advisor to the National Honor
Society shall notify candidates who have achievedmlastic average of 3.4 of their eligibility.

It shall be the candidate's responsibility to abfaom the National Honor Society Advisor the
necessary application form for admission considamatThese forms must be obtained,
completed, and returned to the Advisor to the Netiddonor Society within ten (10) school days
following their eligibility notification. The forra shall then be reviewed by the Faculty Council,
which shall be appointed by the principal. Degision induction made by the Faculty Council
are final.

Students should consult the Constitution of thedxelemorial High School Chapter of the

National Honor Society for complete informationmembership and other responsibilities of the
NHS. Copies of the Constitution may be obtainetheprincipal's office.
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Interscholastic Sports

The athletic program is an important part of thaltechool program and is open to students in
grades seven through twelve. Participation inatiietic program is a privilege and is subject to a
number of requirements outlined in the Athletic Eagction of this handbook. Coaches also have
information about the requirements for each paldicteam.

Students playing on cooperative teams must adberestrules in both schools.

The following sports teams are typically offered:
FALL: Soccer, Cross-Country Running, Golf, CrevglMyball, Football (with Lee
High School team.)
WINTER: Basketball, Cross-Country Skiing, Alpinkiieg, Swimming, Hockey (with
Mt. Everett H.S. team.) Wrestling (with Mt. Mountat.S. team)
SPRING: Baseball, Softball, Tennis, Track, Laceoggith St. Joseph’s H.S. team)

Students wishing to request the addition of anrgateolastic sport must see the Athletic Director
one year prior to the requested sport’s season.

Dances

Classes, clubs, and other approved organizatiogsspansor dances. The assistant principal,
prior to any announcement of the dance, must ajgpathdances. For high school dances, a
minimum of five adult chaperones (including facuiyvisors/sponsors) and one Lenox police
officer are required for supervision. Students intigsin attendance by the start of ‘B’ period on
the day of the dance or on the Friday prior to @iSay danceAn exception may be permitted for
a Saturday night dance when a physician’s notdieetihat a student was ill and unable to attend
school on Friday but has recovered sufficientlgitend the dance on Saturday evening. High
school dances are for students in grades 9 thribAgand a student may bring a high school guest
from another school only if the student signs themprior to period 6 on the day of the dance.
High school dances will start by 8:00 p.m. and antl0:30 p.mexcept the high school semi-
formal and the prom, which may end at 11:00 p.Mid{week dances may be held by exception.
They will start by 7:00 and end promptly at 10:06hp The doors will be secured at 9:00 p.m.,
and no one will be admitted after this time withepécial permission from the principal, assistant
principal, or supervisor in charge. Individualaveng the building will not be readmitted to the
dance. Middle school dances are for students idegré, 7, and 8 only and high school students
are not allowed to attend.

STUDENT GOVERNMENT

Holding a class office or being elected to studsnincil is a privilege. Class officers and council
members are expected to serve as role models amqghtidd the standards and ideals of the school
and community. Each class has a president, viesiqent, secretary, and treasurer and elects two
students to serve as representatives on the stadantil. The middle school and high school
each have their own student council. Electionsalbihigh school class offices will be held in
May of each year. Elections for class office Wil held prior to student council elections. There
is a standard ballot for each office that requifige nomination signatures and a paragraph
describing the candidate’s reasons for runningofifice. The advisor must then approve the
ballot. A description of the duties for each ddfis available from the class advisor.
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Standards for Running for Office

Academic—Must have passed 25 credit hours in the precederying period. The 25 credit
hours must include a minimum of four major subjects

Disciplinary— The following discipline record will exclude ydwm running for office in the next
election:
2 assignments to OSS
or
3 days resulting from any combination of In-SchooDut-of-School Suspension

Class Dues Class dues must be paid in full.

Conditions for Retaining Office

1. Any infraction of school rules that requires thogenore consecutive days of suspension will
result in immediate removal from office for the @mder of the term of office.

2. Conviction of a crime will result in permanent eigan from all class offices.

3. A second violation of the school’s tobacco polidjl vesult in removal from officdor the
remainder of the term of office.

4. Passing grades must be maintained. A student naustfassed 25 credit hours in the
preceding marking period. The 25 credit hours rugtide a minimum of four major
subjects. A student who does not maintain thisdgtechwill be removed from office for the
remainder of the term of office.

5. Loss of office will not result in new electioriBhe class advisor may appoint the runner-up.

6. Class advisors and the assistant principal willesas a standing advisory board to discuss
issues as necessary.

Class Dues

Class dues are used to pay for certain studenitgesiincluding the prom and the senior class
trip. Dues of $15.00 are payable each year, ahddao pay dues may result in exclusion from
certain class activities. The assistant prinogearincipal will grant students experiencing
financial hardship a waiver of dues.

30



FEDERAL & STATE REGULATIONS

STUDENTS AGED 14 AND OLDER

Students aged fourteen and older have the rigbbtoat their official school records housed in
the guidance department and have the authoritjade athers to see their file. Fourteen year old
students also have the right to attend TEAM mesethegd in accordance with the provisions of
Chapter 766.

STUDENTS AGED 16 AND OLDER

Students aged 16 and older who are contemplatawgng school are encouraged to meet with
school officials to explore opportunities for aftative educational options. According to Chapter
76 Section 18 of the Massachusetts general Lawsstadent aged 16 or older who is absent
unexcused from school for more than 15 consecudi@ys is officially considered to have dropped
out of school.

STUDENTS AGED 18 AND OLDER

Students aged 18 and older are subject to the sano®l rules as all other students. A student
aged 18 and older (or a student who has been yedgtlared an emancipated minor) must sign all
forms where we normally require the signature efghrent. A student who signs him or herself
out of a class without a note from a physiciananept will receive a zero for any work missed as
a result.

PROTECTION AGAINST DISCRIMINATION

The Lenox Public School System is committed to eanguequal educational opportunities for all
students. In accordance with Title IX of the EdiaratActs of 1972, Title VI of the Civil Rights
Act of 1964, and Chapter 622 of the General LawthefCommonwealth of Massachusetts, the
Lenox Public Schools affirm that no person shatl,tke basis of race, color, sex, age, religion,
national origin, or sexual orientation be excludiexn participation in, denied the benefits of, or
subjected to discrimination in any education prag@ activity it operates, including employment
therein, and admission thereto. See page 15 inCihee of Conduct section for additional
information.

Any complaints or inquiries concerning this pollyould be directed as follows:

Dr. Bruce M. Walker, Principal

Lenox Memorial Middle & High School
197 East Street

Lenox, MA 01240

(413) 637-5560
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EDUCATION OF STUDENTS WITH SPECIAL EDUCATIONAL NEEB

SECTION 504

In compliance with Section 504 of the Rehabilitatidct of 1973, the Lenox Public Schools
affirm that no qualified handicapped person shatl,the basis of handicap, be excluded from
participation in, denied the benefits of, or othieevsubjected to discrimination under any
program or activity sponsored by the Lenox Pubtibd@®ls.

SPECIAL EDUCATION

The guidelines regarding special education arecdbasestate and federal law. The state special
education law is popularly known as “Chapter 7664 aets procedures for identification and
assessment of students with special needs. Astudust receive a complete and comprehensive
evaluation to determine if the student has a disglind is eligible for special education, and if
eligible, to assist in determining appropriate spleeducation supports and services. Parents who
have a concern about their child’s developmentameha suspicion about a possible disability may
refer their child for an initial evaluation. Upo&ceipt of a request of an initial evaluation, the
school district must send notice to the parentrandt receive the parent’s written consent to
conduct the evaluation.

In Massachusetts, in order to be found eligiblesfmecial education, a student must demonstrate
the presence of a disability that prevents theestuttom making effective progress in regular
education and requires specially designed instinair a related service in order to access the
general curriculum. Areas of disability includealility autism, developmental delay,

intellectual, sensory, neurological, emotional, §bgl or health impairment, communication, or
specific learning disability. Although the stagésting program, the Massachusetts Comprehensive
Assessment System (MCAS) is an evaluation, it tpact of the evaluation conducted to
determine if the student requires special education

Whenever a referral is made, parents are notifiegriting. An evaluation or assessment will
occur only after written parental consent. Follogvthe evaluation period, parents and members
of the evaluation team will meet to discuss thesssients and whether or not special education
services are recommended. If services are ratjuareindividual Education Plan (IEP) will be
developed. Parents then have the right to accagjext the IEP (in part, or in full). If the
parents disagree with the special education progmamosed for their child, an appeal process is
available.

Requests for further information, complaints orimgs concerning either Section 504 or special
education should be direct to:

Ms. Cynthia Dinan

Director of Special Education
Morris School

129 West Street

Lenox, MA 01240

(413) 536-5571
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RELEASE OF STUDENT DIRECTORY INFORMATION

Massachusetts’'s Student Records Regulations peimitrelease of “directory” information
without consent. Directory information includes alatuch as student’s name, address, phone
numbers, date of birth, major course of study, ipigdtion in officially recognized school
activities, awards, honors, dates of attendanakpast high school plans.

In Lenox, such information is typically used in thewsletter, in press releases, in sports coverage
in local newspapers, and as part of the collegeéusity application process. We do not release

phone numbers without consent. We also provide saamel addresses to recognized groups

supporting school activities such as PTO and boatibs. You have the right to request that such

information not be released without your prior camts If you wish to make such a request, please
do so in a note sent to the attention of the guidanifice.

ACCESS OF STUDENT RECORDS BY ARMED FORCES RECRUIEER

TheNo Child Left Behind Aatf January 8, 2002, requires schools to provide upon request th
names, addresses, and phone numbers of all studegresdes 11 and 12 to armed forces
recruiters. A high school student or parent whosdoa want the school to provide this
information to recruiters must request in writilgt such information may not be released without
signed consent. All such requests should be dudot¢he guidance office.

ACCESS OF STUDENT RECORDS BY NON-CUSTODIAL PARENTS

Massachusetts’s law (Chapter 71, Section 34H) 8pedletailed procedures that govern access to
student records by parents who do not have physitsibdy of their children. For more
information, please contact the principal’s offate637-5560.

HOMELESS ASSISTANCE ACT

The federal McKinney-Vento Homeless Education Aasise Act requires school districts to
immediately enroll homeless students in schoolnef/they don’t have the documents typically
required for enrollment in their immediate possassihe appropriate guidance counselor will
provide assistance to families in obtaining recdrdsn the prior school. A homeless student may
also remain in their school of origin until the esfdhe school year in which they obtain housing.
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